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HOJIO’KEHHUE

O ITOPAAKE OBPABOTKHA U 3ALLIUTE
IHEPCOHAJIBHBIX JAAHHBIX

1. O6mwme nooxeHus

1.1. Hacrosmee [Tonoxenne 06 06paboTKe MEPCOHATBHBIX JAHHBIX B TOCYIaPCTBEHHOM OOIKETHOM
0011e00pazoBaTeibHOM yupexaeHuu Camapckoil 00J1acTu OCHOBHOM 001ieo0pa3zoBaTenbHOi mkose Ne 4
umenu U.U. MuponoBa ropoaa HoBokyiiObImieBcka ropoackoro okpyra HoBokyiosimeBck Camapckoit
obnactu (anee - YupexaeHue) pa3padoTaHO Ha OCHOBAaHUH M B COOTBETCTBHH ¢ KoHCcTHTYIHMEH
Poccuiickoit ®enepanuu, Tpynossim Kogexkcom Poccutickoit @enepanuu, OenepanbHbIM 3aKOHOM No
152-®3 o1 27.07.2006 «O mepcoHaNbHBIX TaHHBIX», PeaepanbHbiM 3akoHOM Ne 149-D3 ot 27.07.2006
«O6 nndopmanuu, nHOOPMATH3ANNH U 3aIIUTe HHPOopManumy», [lomoxxeHrnemM 00 0COOEHHOCTIX
00paboTKH NepCOHANIBHBIX JAHHBIX, OCYIIECTBIIIEMOM 0€3 NCIOJIb30BaHUs CPEJICTB aBTOMATHU3ALIUH,
yTBepxkaeHHbIM [locTanoBnenuem I[pasutensctBa PO ot 15.09.2008 Ne 687, Tlomoxkeruem oo
obecrieueHnH 0€30MaCHOCTH TIEPCOHATBHBIX JJAHHBIX MPU UX 00paboTKe B MHPOPMAIIMOHHBIX CHCTEMax
MePCOHAJIbHBIX JaHHBIX, YTBEpkAeHHBIM [TocTanoBinenuneM [IpaButensctBa PO o1 01.11.2012 Ne 1119, u
WHBIMU HOPMATUBHO-TIPABOBBIMU aKTaMU B cepe 3alUThl IEPCOHAIBHBIX JaHHbBIX.



1.2. Hacrosmiee [TonoxeHue yCTaHABIMBAET MOPSAI0K 0OPAOOTKU MEPCOHAIBHBIX JAHHBIX B
VYupexxaeHnu B LesX o0ecredeHns 3aluThl IPaB U CBOOO/] YesloBeKa U IpakJaHUHA IpU 00paboTKe ero
NIEPCOHAIBHBIX JaHHBIX, B TOM YMCJIE 3aLUTHI IPAB HA HEIPUKOCHOBEHHOCTh YACTHOM JKU3HH, JIUUHYIO U
CEMEHHYIO TalHYy.

1.3.  Hacrosiuee [onoxkeHue sBISETCS IEMEHTOM CUCTEMBI MED, IPUHUMAEMBIX Y UPEKIEHUEM ISt
3alIUThl 00padaThIBAEMBbIX IEPCOHAIBHBIX JAHHBIX OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA, YHUUTOKECHMS,
MCKa)KEHUS WJIN pa3riiallleHusl.

1.4. B unensx nacrosiero [1010KeHUs UCIOIB3YIOTCSA CIEAYIONINE TEPMUHBI M TOHATHS:

®  [epCOHAIbHBIE JaHHBIE - TH00as HHPOPMALIUS, OTHOCSILAACS K OIIPEICICHHOMY WIIH
oTpesiesIieMOMY Ha OCHOBaHUM TaKOW MHPOpMAN PU3NUECKOMY JIMIY (CyOBEKTY MEepCOHAIbHBIX
JAHHBIX ), B TOM YHCJIE €ro pamMuins, UMsi, OTYECTBO, F'0Jl, MECSI], JaTa U MECTO POXKACHMUSI, aapec,
ceMelHoe, COLMAIbHOE, UMYILECTBEHHOE M0JIOKEHNE, 00pa3oBaHue, podeccusi, T0XOabl, Apyras
uH(popManus;

*  00uIenoCTyIHBIE IePCOHATBHBIE JaHHBIC - IEPCOHANIbHBIE JaHHBIC, TOCTYII, 00paboTKa
MEePCOHANBHBIX JaHHBIX - ACHCTBUS (OMepalui) ¢ NEPCOHAIBHBIMY JaHHBIMU, BKITIOUYasi cOop,
CUCTEMAaTH3allNI0, HAKOIUICHHEe, XpaHeHHe, yTOUHeHHe (0OHOBIIEHUE, U3MEHEHHE), UCTIOIb30BaHHE,
pacnpocTpaHeHHe (B TOM YHUCIIE Tiepeady), 00e3nnuuBanue, OJ0KUpOBaHUE, YHUUTOKEHUE
MIEPCOHANBHBIX JTAHHBIX;

. nHGOpPMaIMOHHAS CHCTEMA MEPCOHANBHBIX JaHHBIX - HHPOPMAIIMOHHAs CHCTEMA,
MIPEACTABIIAIONIAsE COO0M COBOKYITHOCTh MEPCOHAIBHBIX JAHHBIX, COIEPKAIIMXCS B 0a3e TaHHBIX, a
Tak)ke HHPOPMAIMOHHBIX TEXHOJOTHIA U TEXHUYECKUX CPEJICTB, MTO3BOJISIONINX OCYIIECTBISATh
00paboTKy TaKMX NEePCOHAJIbHBIX JAHHBIX C UCIOJIB30BAaHUEM CPEICTB aBTOMATU3allMU WK Oe3
WCIOJIb30BAaHHUS TAKUX CPECTB;

. 0JIOKMPOBaHKE NEPCOHANIBHBIX JaHHBIX - BpEMEHHOE MpeKpalieHue coopa, CucTeMaTu3aium,
HAaKOIUICHHU S, UCTIOJIH30BAHUS, PACTIPOCTPAHEHUS IEPCOHANIBHBIX JIAaHHBIX, B TOM YUCJIE UX TIEpeIauu;

¢ HCIHOJIL30BaHUC HepCOHaHBHBIX JAaHHBIX - I[eﬁCTBHSI (OHepaI_[I/II/I) C HepCOHaJIBHBIM JaHHBIMU,
COBEpILIACMBbIC B LIEJISIX MPUHSITUS PEIICHUN WU COBEPIICHUS UHBIX JICHCTBUH, OPOMKITAFOLIIX
IOPUINYECKUE TIOCIICJCTBHS B OTHOLICHUU CYObEKTa MEPCOHANBHBIX TAHHBIX WK APYTHX JIUIL JINOO
WHBIM 00pa30M 3aTparuBaroIIMX MMpaBa U CBOOOIbI CYObEKTa TIEPCOHAIBHBIX JIAHHBIX WM JAPYTUX JIHIL;
* KOH(HICHIIMATIBHOCTh MEPCOHATBHBIX JAHHBIX - 0053aTEILHOE JJIsi COOJIOCHUS OTIEPATOPOM WIIH
HHBIM TIOJTYYHUBIINM JOCTYII K IIEPCOHAIBHBIM JaHHBIM JIMIIOM TPeOOBaHKE HE AOMYCKATh MX
pacrpocTpaHeHus 0e3 coraacus CyObheKTa EpCOHANBHBIX JaHHBIX MM HAJIWYHS HHOTO 3aKOHHOTO
OCHOBAaHUS;

* 00e3IMYMBaHKE TIEPCOHAIBHBIX JaHHBIX - JIEHCTBHS, B PE3YJIbTATE KOTOPBIX HEBO3MOXKHO
OHpeZ[eJ'II/ITB HpI/IHa}IHe)KHOCTI) HepCOHaJ'II)HBIX JTAHHBIX KOHerTHOMy cy61>eI<Ty HepCOHaJ'II)HBIX
JAQHHBIX

d paCHpOCTpaHeHI/IG HepCOHaJ'II)HBIX JTAaHHBIX - HeﬁCTBHﬂ, HaHpaBJ'IeHHBIe Ha nepez[aqy HepCOHaJ'IBHI)IX
JAHHBIX ONPEJIEIICHHOMY KpyTY JIUII (TIepeaaya NepCOHAIBHBIX JAHHBIX) WM HA O3HAKOMIICHHE C
[IEPCOHAIBHBIMY JIaHHBIMHM HEOTPAaHUUEHHOI'0 KpyTa JIMI. B TOM YuCiie 00OHapOJOBaHHE
MEPCOHAIBHBIX JAHHBIX B CPEJICTBAX MacCOBOW MH(POPMALINH, pa3MeleHHe B UHPOPMALIMOHHO-
TeJIeKOMMyHI/IKaIII/IOHHBIX CCTAX UIIN HpeIIOCTaBHeHI/Ie I[OCTyna K HepCOHaJH)HBIM JAaHHBIM KaKHUM-
1100 UHBIM CIIOCOOOM;

d YHI/ILITO)KGHI/IC HepCOHaHI)HBIX JaHHBIX - HeﬁCTBHH, B pe?:y.]IBTaTe KOTOpI:IX HCEBO3MOXHO
BOCCTAHOBHTH COJICPIKaHUE MEPCOHATBHBIX TaHHBIX B MHPOPMAIIMOHHOW CUCTEME MePCOHATBHBIX
JIAHHBIX WU B PE3yJIbTaTe KOTOPHIX YHUUTOKAIOTCS MAaTePUATIbHBIC HOCUTEIU MEPCOHAIBHBIX JTAHHBIX.
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2. Tlepeuens 06pabaTHIBAEMBIX NEPCOHATBHBIX JAHHBIX

2.1. B uensx ucnonHeHus 00A3aHHOCTEN M PEaIU3alMy IIPaB CTOPOH TPYAOBOIO JI0r0BOpa
(paboTHHKa 1 paboTomarensi) B YUpekaeHUH 00padaThIBAIOTCS TEPCOHAIbHBIC JaHHBIC PAOOTHHUKOB,
npeaycMmoTpeHHsie popmoit T-2 (JInunas kaprouka paboTHUKA), yTBEpKIeHHOH [TlocTaHOBICHHEM
I'ockomcrara Poccun ot 05.01.2004 Ne 1, taxoke npyras nuaopmanus o pabOTHUKE, B COOTBETCTBUH C
«Ilepeynem nepcoHaNbHBIX JaHHBIX, 00pabaTHIBAEMBIX B YUPEKICHUH.

2.2. B nensx 3aKI0YeHHs U UCTIONHEHHUS TPaKIaHCKO-TIPABOBOTO 0TOBOPA ¢ (PU3MIECKUMU JINLAMH
MOTYT 00padaThIBATHCS CIICAYIOIINE IEPCOHAIBHBIC TAHHBIC TPaXIaH:

- (Qamwmus, UMs, 0TIECTBO;

JOJIXKHOCTD,

TOJl, MECSII, AaTa POKICHHUS;

aJpec PETUCTPalliU U aJpec MPOKUBAHUS;
- cepHsl 1 HOMEp JJOKYMEHTA, YI0CTOBEPSIOIIEro JUUYHOCTb, JaTa BbIAAUU U BBIJABIINM OpraH;

NHH; HoMep cTpaxoBOTro CBUAETEIBCTBA TOCYJAPCTBEHHOTO MEHCUMOHHOTO CTPAXOBaHMUS;

azapec 3J'I€KTpOHHOI71 IIOYTHEI.

3. OG6paboTKa MEPCOHATBHBIX JIAHHBIX PAOOTHUKOB YUpEXkIEHUS

3.1. O6paGoTKa NEPCOHATBHBIX TaHHBIX PAOOTHUKA MOYKET OCYIIECTBIISATHCS UCKIIOUMTENBHO B IENSX
oOecrnieyeHnst COOJI0ICHHS 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COAECUCTBUS paOOTHUKAM
B TPYAOYCTpOMCTBE, 00yUEHNUHN U MPOABHKEHUU 110 CiIyk0e, o0ecrieueHus TMYHON 6€301acHOCTH
pa6OTHI/IKOB, KOHTPOJIA KOJIMYCCTBA U Ka4CCTBa BBIOJTHSIEMO pa60T1>1 H o0ecreueHust COXPAaHHOCTH
AMYIIECTBA.

3.2. Tlonyuenne (c60p) MEPCOHANBHBIX JaHHBIX PAOOTHUKOB YUpEkKICHHUS OCYILECTBIISAET CEKPETAPS,
JIeTTOTIPOU3BOIUTEND.

Bce nepconanbHbie JaHHBIE PA0OOTHHUKA CIIETyeT NOdyvaTh y HEro camoro. Eciu nepcoHanbHbIe TaHHBIE
pabOTHHKA BO3MOXKHO MOIYYUTh TOJIBKO Y TPEThei CTOPOHBI, TO pAOOTHHK JTOJDKEH OBITh yBEIOMIIEH 00
ATOM 3apaHee U OT HEro JOJDKHO OBITh MOJyYeHO MHCbMEHHOe cornacue. Paboronarens gomKkeH
COOO0IIUTH PAOOTHUKY O 11eJI 00paOOTKH MEPCOHATBHBIX JAHHBIX U €€ MTPaBOBOTO 000CHOBAHUS,
IPEeIoIaraéMbIX HICTOYHUKAX, CIIOCO0aX MOTYYEeHHUS TIEPCOHANBHBIX TaHHBIX, IEPEYHs IePCOHATBHBIX
JTAHHBIX, a TAKXKE O XapaKTepe MOICKAIINX TTOTYICHUIO TIEPCOHAIBHBIX TaHHBIX U TIOCIECTBHAX OTKa3a
paboTHWKA 1aTh MUCEMEHHOE COTIIacHe Ha WX MOJTydeHHE.

3.3. PaGoronaresnn He UMEET MpaBa MOJTy4aTh U 00pabaThIBATL EPCOHANBHBIE JAHHbIE PA0OTHUKA O
€ro MOJINTHYECKUX, PEITUTHO3HBIX M UHBIX YOKICHUAX U YaCTHOH Ku3HU. B cinyyasx,
HEINOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMHU TPYAOBBIX OTHOLIEHHI, B COOTBETCTBUU CO CTaThel 24
Konctutynun Poccuiickoit @enepannu paboTogaTesns BIpase MojydyaTh U 00padaTbIBaTh JaHHBIE O
YaCTHOM JKU3HU pabOTHHKA TOJIBKO C €ro

MUCBbMEHHOIO COTJIACHs.

3.4. PabGoronaTens HE UMEET IIPaBa MOIYYaTh ¥ 00pabaThIBaTh IEPCOHAIBHBIE JaHHBIE PAOOTHHKA O
€ro WICHCTBE B OOIIECTBEHHBIX O0BETMHECHUSX WU €T0 MPOQPCOIO3HOM NEATSIEHOCTH, 32 UCKITIOYCHHEM
CIIyJaeB, MPeIyCMOTPEHHBIX TpyaoBeIM KogekcoM Poccuiickoit @eneparuu u qpyrumu (heneparbHbIMA
3akoHamMu. OOpabOTKa MEPCOHANBHBIX JIAHHBIX 0€3 UCTOIB30BaHMS CPEJICTB aBTOMATHU3AIIUN
OCYIIECTBIISIETCA B COOTBETCTBUM ¢ «HCTpyKIHeH o 06paboTke nepcoHaNIbHBIX TAHHBIX,
OCYIIECTBIIIEMOI 0€3 NCI0JIb30BaHUS CPEJICTB aBTOMATU3ALII.

3.5. XpaHeHue nepcoOHANbHBIX JAHHBIX PAOOTHUKOB Ha OyMaKHBIX HOCHTENSAX OCYIIECTBIIAETCS B

3



MeTaJUINYeCcKuX mKkagax u ceridax. TpynoBble KHIKKH, IMYHBIE Jea, THYHbIE KAPTOUKHU PAOOTHUKOB
1o opme T-2 xpaHsTcs B COOTBETCTBUM C 1.2 4. 1 cT. 4 denepanbHoro 3akoHa ot 22.10.2004 Ne 125-
@3 "O6 apxuBHOM aene B Poccuiickoit @enepanuu’.

3.6.  JIoKyMeHTBI, CoAepIKalIKe MEPCOHATBHBIE JAHHBIE, HEOOXOAUMBIE JUIS OCYIIECTBIICHHUS BBIMLIAT
3apa0OTHOM UIaThl PAOOTHUKAM U APYTUX BBIILIAT U oTuncieHuil (B Ilencnonnsiii ponn, B @onp
COLIMAJIBHOTO CTPAaXOBaHUs), XPaHATCS B OyXrajaTepuH.

3.7. ApxuBHOE XpaHEHHE MEPCOHATBHBIX TaHHBIX PAOOTHUKOB OCYIIECTBIISETCS Ha OYMaXKHBIX
HOCHTEJSX B CIIEIUATHLHOM [TOMEIIEHUN B METAJUIMYECKUX IIKadax.

3.8.  AsromaruzupoBaHHas 00pabOTKa MEPCOHAIBHBIX JAHHBIX PAGOTHUKOB OCYIIECTBISETCS C
UCTIOJIb30BaHUEM TUIIOBBIX MPUKIaHbIX pemeHnid 1C. XpaHeHue nepcoHaabHbIX JaHHBIX pAOOTHHKOB
IpY aBTOMATH3HUPOBAHHOW 00pabOTKE OCYIIECTBIISIETCS B MPEeNIaX KOHTPOIUPYEMOI 30HBI
Yupexnenns. [lonp3oBarensiM aBTOMaTH3MPOBAHHBIX HH()OPMAITMOHHBIX CUCTEM, COJCPIKAIIIX
NepCOHAbHBIC JAaHHBIE COTPYIHUKOB, 3aIPEIICHO 3alAChIBATh M XPAHUTD.

3.9. Tlpu npunsTuM penieHui paboTHHKA, pabOTOIATENb HE HMEET PaBa OCHOBBIBATLCS Ha
HEPCOHANBHBIX JIaHHBIX.

3.10. PaGorozmaresnn oGecrieunBaeT 3aIUTY NEPCOHATBHBIX IaHHBIX PAOOTHUKA OT HENPABOMEPHOIO
UX HCIIOJIb30BAHUS WM YTPaThl B COOTBETCTBUHU C TPEOOBAHUSAMHU 3aKOHOAATENbCTBA Poccuiickoi
denepanum.

4. JlocTyn K NePpCOHATBbHBIM JAHHBIM PA0OTHUKA

4.1. octyn K MEPCOHANBHBIM JaHHBIM PAOOTHHKOB YUPEXkKIEHHS PA3PELIEH TOIBKO CIENUATEHO
YIOJHOMOYEHHBIM JILAM, [TPU 3TOM YKa3aHHBIM JIULIAM NIPEIOCTABIISIETCs IPaBO 00padaThIBaTh TOJIBKO
T€ NMEepPCOHANIbHBIE ITaHHbIE pA0OTHHKA, KOTOPbIEe HEOOXOAUMBI ISl BBIITOJIHEHHUS PAOOTHUKOM
KOHKPETHBIX (DYHKIIHI, OTIpe/IelIeHHbIX JOHDKHOCTHOM HHCTPYKIIUEH.

4.2. BHyTpeHHHiT IOCTYII K IEPCOHANIBHBIM JaHHBIM PAGOTHUKA YUPEKIEHHS UMEIOT:

- TUPEKTOp YUpexaeHUus, 3aMeCTHTENb JupekTopa no YBP , 3amectuTens aupekTopa no puHaHcam;
- PYKOBOJUTENb CTPYKTYPHOI'O IMOAPA3IACICHUS Y UPEKIACHUS;

- COTPYIHHKH OyXTaJTepHH — B LEJSAX UCIIOJHEHHUS] UMU CBOMX JIOJDKHOCTHBIX 00S3aHHOCTEH;

- CEKpeTaps;

- JIE€JIONPOU3BOIUTEID;

- OT/I€TIbHBIE COTPYIHUKU Y UPEXKACHUS U1 BHIIOTHEHUS CITy>KeOHBIX 00513aHHOCTEN, HA OCHOBaHUH
CIIMCKOB, YTBEP)KJICHHBIX MPUKA30M AUPEKTOPA Y UpEKICHUS.

4.3. BuewmHuii 10CTyN K NEPCOHATLHBIM JaHHBIM PaOOTHUKOB B CHIIY JIEHCTBYIOLIETO
3aKOHOAATEIbCTBA UMEIOT:

- opransl OenepaibHON HAJIOTOBOM CITy kOBl PD;

BOCHHBLIC KOMHCCAPUATHI;

[lencuonnslit pona PO u TeppuTopuanbHbIe OpraHsl;

- ®enepanbHbli (HOH 0053aTEIHPHOTO METUIIMHCKOTO cTpaxoBaHus PD u ero tepputopuaibHbIe
Oprassl;

- @oHjx conuanbHOro crpaxoBanusi PO u ero reppuTopralibHbIE OPraHbl;

- TIPaBOOXpAaHUTENbHBIE OpraHbl, opransl IIpokyparypsl PO, OenepanbHast cinyx0a cyaeOHbIX

MpUCTAaBOB U eé TCPPUTOPHUATIBHBIC OpTaHbl U UHBIC OPraHbI FOCYI[apCTBCHHOﬁ BJIaCTH B IIpEALCIax
NpEACTAaBJICHHBIX 3aKOHOM HOJ'IHOMO‘-II/II\/'I;



- CTpaxoOBbIC KOMITAHWHU B paMKax JOIOBOPOB 00s13aTENBHOTO U l[O6pOBOJIBHOFO MCIHUIIMHCKOI'O
CTpaxOBaHUs JKU3HU U 3JOPOBbS pa6OTHI/IKOB, 3aKJIF0OYaCMBIX pa6OTOI[aTCJ'IeM.

5. 33.H.II/ITa INEPCOHAJIbHBIX TaHHBIX

5. 1 . 38.II_II/IT3. NEpCOHAIBHBIX TAHHBIX B yqpe)KI[CHI/II/I MMPpEaACTaBJIACT co0oif CUCTEMY MCp,
O6CCHC‘II/IBaI-OHII/IX IpEeaAOTBpaAlICHUE HCCAHKIMOHUPOBAHHOI'O JOCTYIIA K IIEPCOHATIBHBIM JaHHBIM, UX
HCIIPABOMEPHOC pa3ryIalICHUC UJIU paCIIPOCTPAaHCHUC.

52 B OCJAX 3alIUThI IICPCOHAJIBHBIX NAHHBIX B y‘lpe)KI[eHI/II/I IMPUHUMAKOTCA IIPABOBLIC,
OpraHn3allMOHHBIC U TCXHUYCCKUC MCPBI B COOTBETCTBUU C HeﬁCTBYIOHIHM (1)6I[€paJ'IBHI>IM
3aKOHOJAaTCIILCTBOM.

6. IIpaBa u 00s3aHHOCTH PabOTHHKA U PabOTOAATENSA B 0OIACTH
00pabOTKH EPCOHATLHBIX TAHHBIX PAOOTHHUKA

6.1. O6s3annoctu padoromaTens
Paboronaress 00s3aH:

- CcOOJIOAATh YCTAaHOBJIEHHBIE 3aKOHOJATEIbCTBOM TPEOOBAaHUS K 00pabOTKE NEPCOHANBHBIX TaHHBIX
paboTHHKA, KOHTPOJIUPOBAThH COOMIOACHNE HAacTosAmIero [1omokeHus pecTaBUTENSIMU pabOTOIaTEeIs,
OCYIIECTBIISIOMUMH 00pabOTKY MEPCOHATBHBIX TAHHBIX PAOOTHUKOB;

- paspemaTh OCTYI K EPCOHATBHBIM JaHHBIM PA0OTHUKOB TOJIBKO CIIEIUAIBHO YIIOJTHOMOYEHHBIM
JUIIaM;

- He coo0LIaTh NepcoHaNIbHbIe JaHHbIE pa0OTHUKA TPEThEH CTOPOHE 0€3 MMCbMEHHOTO COTJIACHS
pabOTHUKA, 32 UCKIIIOYEHUEM CIIy4aeB, KOTJa 3T0 HEOOXO0IMMO B IIEJISAX MPEIYIPEKACHUS YIPO3bl
KHM3HM U 37J0POBBIO PAOOTHHKA, @ TAKXKE B IPYTHX CIydasX, IPeayCMOTPEHHBIX TPya0BBIM KOJIEKCOM
W UHBIMH (peiepanbHbIMU 3aKOHAMU;

- He coo0LIaTh NepcoHaNbHble JaHHbIE PA0OTHUKA B KOMMEPUYECKHUX 1IeIsAX 0e3 ero MUCbMEHHOTO
corJiacus;

- TpeAYyNpeIHTh JIAI, MOTyYaONINX MePCOHAbHBIC TaHHBIE pAOOTHHUKA, O TOM, YTO ATH JaHHBIE MOTYT
OBITh MCIIOJIH30BAHBI JIMIIb B LIEJSX, [UISI KOTOPBIX OHU coodmieHsl. lannoe [Tonoxenue He
pacrpocTpaHsieTcss Ha 0OMEH IepCOHAIBHBIMU JAHHBIMU Pa0OTHHKOB B TIOPS/IKE, YCTAaHOBJICHHOM
TpynoseiMm kozekcom Poccuiickoit

®denepany ¥ MHBIME (hesiepabHBIMUA 3aKOHAMH.

6.2. TIlpasa paGoromarens PaboTogaTeslb UMEET
IpaBo:

- TOJydYaTh (3ampaliruBarh) oT pabOTHHKA (2 B IPEyCMOTPEHHBIX 3aKOHOAATEIBCTBOM CIyYasixX - U OT

TPETHUX JIUI) IEPCOHATIbHBIE JaHHbIE pA0OTHUKA, HEOOXOAMUMbIE JIs1 UCTIOJTHEHHSI 00s13aHHOCTEN
paboToiaTens, BEITEKAIOUINX U3 TPYAOBOIO JOIOBOPA, a TAKXKe NMPEAYCMOTPEHHBIX JIEHCTBYIOIINM
3aKOHOJATEIbCTBOM;

- 3ampammrBaTh HHPOPMAIIUIO O COCTOSHUM 370POBbsI pAOOTHUKA, OTHOCSIIIYIOCS K BOIIPOCY O
BO3MOKHOCTH BBITIOJTHEHUS! paOOTHUKOM TPYIOBOH (PYHKIINH;

- cooOuaTh NepcoHajIbHbIE JAHHBIE TPETHUM JIMLAM (B TOM UHCIIE OpraHaM rocyJapCTBEHHOM BJIACTH)
0€e3 MUCHbMEHHOT0 coryacusi pabOTHHKA B CIIy4asx, IPEeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM;

- 00pabaTbIBaTh MEPCOHANBHBIE TaHHBIE PAOOTHUKOB B LIETISIX OpraHU3aIUH MO3/IPABICHUN C THEM
POXKIIEHUS U FOOMJICHHBIMU JaTaMH.

= NpEAOCTABJIATH AOCTYII K IICPCOHAJIbHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO CIIC€IIHMAaJIBHO
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YIOOJHOMOYCHHBIM JIMIAM.

6.3. O6s3aHHOCTH pabOTHHKA
PaboTHUK 00s13aH:

- co0011aTh pabOTOAATENIO TIOJTHBIE U IOCTOBEPHBIE IEPCOHANIBHBIE IAHHBIE;

- MIPEIbABIATh padOTONATENIO MPEIYCMOTPEHHBIE 3aKOHOAATEIBCTBOM JOKYMEHTBI, COJIEpPIKAIUe
MepcOHAJIbHbIE JaHHBIE (B TOM YKCIIe B COOTBETCTBUU €O CT. 65 TpynoBoro kojekca Poccuiickoit
®denepalyy: NacnopT WIK UHOW JOKYMEHT, YOCTOBEPSIOIINN JTMUYHOCTD, TPYAOBYIO KHUXKKY (3a
UCKJIIOYEHUEM CIIy4yaeB, KOrja TPYyI0BOH JOTOBOP 3aKIH0YAETCs BIIEPBBIE), CTPAXOBOE CBUIETEILCTBO
TOCYJJapCTBEHHOTO MIEHCHOHHOTO CTPAaXOBaHMs, JOKYMEHTHI BOMHCKOTO y4eTa (i1 BOGHHOOOS3aHHBIX
U JIUI], TTOJUIeXKAIIUX MPU3BIBY HAa BOCHHYIO CIIy:KO0Y), TOKYMEHTHI 00 00pa30BaHUM, O KBATU(UKAIIH, O
HaJIMYUU CTELMAJIbHBIX 3HAHUI, a TAKXKe TOMOJHUTEIbHbIE JOKYMEHTHI B CIIy4asx, IPeyCMOTPEHHBIX
3aKOHO/ATEIbCTBOM);

- B IEJISIX HAJIE)KAIIETO UCTIOHEHUS paboToAaTeIeM CBOUX 00SI3aHHOCTEH, a TAKKe peaTn3ainn
[IPEyCMOTPEHHBIX 3aKOHOM IIpaB, HE3aMEIIUTENbHO cO00IaTh paboToAaTeno 00 H3MEHEHUN CBOUX
MEPCOHAIBHBIX JAHHBIX ((haMWINU, UMEHH, OTYECTBA, a[Ipeca PEruCTPALlUH UK TPOKUBAHUS,
TenedoHa, MOOMIBLHOTO Tele(oHa, O MOCTYIICHHH B yueOHbIE 3aBECHNUS, O TIOTYYCHUH (3aBEPILICHIH)
o0pa3zoBaHus (IONOIHUTEIBHOTO 00pa30BaHuUs), O POKACHUM IETEH, H3MEHEHUHN CEMEIHOTO
MOJIOKEHUS U T.I1.).

6.4. IIpaBa paboTHHKA
PaGoTHHK MMeeT npaBo:

- MOJIy4aTh IMMOJIHYHO I/IH(I)OpMaI_II/IIO 0 CBOUX NEPCOHAIBHBIX JAHHBIX U UX o6pa60TI<e;

- HUMCTH CBO6OI[HLII>1 JOCTYII K CBOUM IICPCOHAJIBHBIM JJaHHBIM, BKJIHO4as IIpaBO HA MOJTYYCHUC
KOITMHM JIFOOOH 3aI1ucu, coz[epmameﬁ €T0 IIEPCOHATIBHBIC TAHHBIC, 34 HCKIIFOUCHUEM CIy4acB,
IpeaAyCMOTPCHHBIX 3aKOHOM;

- Tpe6OBaTB HUCKIIIOYCHUS UJIN UCITPABJICHUA HCBCPHBIX WUJINM HCIIOJIHBIX IIEPCOHAJIBHBIX TAHHBIX ITYTCM
nmogadyu pa6OTOI[aTeJ'II-O COOTBCTCTBYHOIICTO MMCbMCHHOT'O 3a4BJICHHUSA, C IIPHUIJIOKCHUCM JOKYMCHTOB,
MOATBCPIKAAOIUX KOPPECKTHBIC IIEPCOHAJILHBIC TAHHBIC.

7.  O6s3anHOCTH pabOTHUKOB YUpEKIAEHUS TIpU 00pabOTKe

NEPCOHAJIBHBIX TaHHBIX

7.1. PaGoTauku YupeKIeHus, OCyIIECTBIISIONIME B XOE BHIOIHEHHS CBOUX TPYIOBBIX
00s13aHHOCTEH 00pa0dOTKY IEPCOHANBHBIX JaHHBIX, 00s13aHbI COOMIOAATh HacTosmee [lomnoxkenue,
3HaTh U coOMoIaTh TpeboBanus «MHCTpyKIMK 110 00pabOTKe NEPCOHATBHBIX TaHHBIX,
OCYIIECTBIIAEMON 0€3 UCIOJIb30BAHUS CPEACTB aBTOMATH3AINNW) U «THCTPYKIMH 10 00ECTICUCHHIO
0€30MaCHOCTH NIEPCOHATBHBIX JAHHBIX).

7.2. Cexperapb, I€IOMPOU3BOAUTEND 00S3aHbI XPAHUTH JOKYMEHTHI KaJIPOBOTO YUETa, COMEPIKALINE
NIEPCOHAJIbHBIC TaHHBIC PA0OTHUKOB, B COOTBETCTBUHU C TPEOOBAHUSIMH 3aKOHOIATEIILCTBA U HE
JIOTMYCKaTh O3HAKOMJICHUS C TIEPCOHAJIbHBIMY JJAHHBIMHA PA0OOTHUKOB JIHII, HE YKa3aHHBIX B pa3jerne 4
Hacrosuero [lonoxenus.

7.3. PabGoTHHMKHN 00A3aHBI HCHIONIB30BATh IEPCOHANBHBIE JAHHBIE, CTABLINE M3BECTHBIMU UM B XOJIE
BBITTOJIHEHUSI TPYAOBBIX 0053aHHOCTEH, HCKIIFOYMTEIBHO B IEJISIX UCIIOJIHEHHS CBOMX JIOJKHOCTHBIX
00s13aHHOCTEH.



7.4. PabGoTHHMKaM 3aIpeIaeTcs pacupoCTPaHsaTh, pa3riaiaTh, COOOMATh TPETHUM JIMLAM
IEPCOHAIBHBIE JAHHBIE, CTABIIME U3BECTHLIMH MM B X0J€ Pa0OThI B YUPEKICHHS, 38 UCKIIFOUEHHEM
CITy4aeB, IPeyCMOTPEHHBIX 3aKOHOIATEILCTBOM, HJIH KOT/[a 3TO 00YCIIOBIEHO YCTAHOBIEHHOM
TEXHOIIOTUEN 00pabOTKH MEPCOHANBHBIX JAHHBIX.

8. OTBETCTBEHHOCTH 3a 00eCIIeUeHHE
COXPAaHHOCTH NTEPCOHAJIBHBIX JAHHBIX

8. 1 . 3a HAapyHICHHUC IIPAaBUJI O6p3.60TKI/I MNEPCOHANIBHBIX NAHHBIX, UX HEIIPABOMCPHOC PA3IrJIAllICHUC
HJIK pacCIIpOCTpaHCHUE, BUHOBHEBIC JIMIA HECYT NUCHUIIMHAPHYIO, AAMUHUCTPATUBHYIO, I'PAXIaHCKO-
IMpaBOBYIO UJIHK YI'OJIOBHYIO OTBETCTBEHHOCTb B COOTBCTCTBUU C ﬂeﬁCTBYIOIHHM 3aKOHOJaTCIIbCTBOM.

9. 3aKIIFOYHNTEIIbHEIC TTOJI0KESHUS

9.1. Hacrosmee Ilonoxkenue yTBepKaaeTcs ¥ BBOAUTCS B aelicTBue [Ipukazom aupekropa
YupexaeHus ¢ MOMEHTA U3aHUs TAKOTO IPUKa3a.

9.2. Tonoxenue qefAcTBYET OECCPOUHO J0 €0 OTMEHBI, U3MEHEHHMS MIIM 3aMEHBI HOBBIM
ITonmoxxenuemM.
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9.3. Bce paGoTHMKH YupekIeHUs JOKHBI OBITh 03HAKOMIIEHBI ¢ I10105K€HUEM MO POCIINCE
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