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I[Tos10:keHue
0 3a1LUTEe NMEPCOHAJTBHBIX IAHHBIX

1.006mue noaoKeHus

l.1.Llens  nanHoro IlosmoeHWss - 3aluWTa [EPCOHATBHBIX  JAHHBIX  pPabOTHHUKOB  OT
HECAHKIMOHUPOBAHHOIO A0CTYIId, HEIPABOMEPHOTO HX HCITOIBb30BAHUS HITH YTPATHL.

1.2. Hacrosimee ITonosxxenne paspaGortano Ha ocHoBaHuu crareit Koncturyuun PO, Tpynosoro
Konekca PO, Konmekca 06 anMHHMCTpaTHBHBIX npasoHapyuennsx P®. Ipaxnanckoro Koxekca
P®d, Vronosoro Kogexca P®, a Ttakke OexepansHoro 3akoHa «006 uHpopmaLKH,
HH(OPMATH3AINH | 3alMTe HHGOpMauun», Penepanbhblii 3akona o1 27 uions 2006 r. Ne 152-D3
« O repcoHanbHBIX JaHHBIX»

1.3. TepcoHasbHble JaHHBIE OTHOCSTCS K KaTErOpHH KOH(MHACHLUHAILHOM urdopManuu. Pexum
KOHOHIEHUHMANEHOCTH MEPCOHANBHBIX JAHHBIX CHMMAETCA B Ciydasx OOe3IHYMBaHHA HIH [0
MCTEUEHHH 75 JIET CpOKa XPaHEHHs, €CJ/IM HHOE He OMPEAEsCHO 3aKOHOM.

1.4. Hacrosiuee [TosiokeH#e yTBEPIKIAETCS W BBOAUTCS B ACHCTBHE ‘nanaaoM JIMPEKTOpA MIKOJIbI
W sABIseTCs 00S3aTENABHBIM JUIsl HCIOMHEHHS BCeMH pabOTHHKAMH, HMCIOIIMMM JOCTYI K
[ePCOHANBHBIM AaHHBIM COTPYIHHKOB.

2. IoHsiTHE U COCTAB MEPCOHANBHBIX AAHHBIX.

2.1. IepconanbHble faHHble PabOTHHKA — HH(OPMALHS, HeoOXxoaMMas pabOTOAATENO B CBA3H C
TPYLOBBIMH OTHOLICHHSIMH M Kacaiollhecs KoHkperHoro paGorauka. [lox unpopmauned o
paGOTHHKAX MOHUMAIOTCS CBeleHHs O (GaKTax, COOBITHSX H 0GCTOATELCTBAX KU3HH PaboTHHKA,
[103BOJISIOLIHE HACHTHQHLUMPOBATH €ro JHYHOCTE.

2.2. B cocTtaB nepcoHalIbHBIX JaHHBIX paOOTHHKA BXOAAT:

- aHKeTHBIe U OGuorpaduyecKkne 1aHHbIE;

- ofpa3oBaHue;

- CBEJIEHHS O TPYZAOBOM M OOLIEM CTaXKe;

- CBEZIEHHS O COCTAaBE CEMBH;

- [1aCTIOPTHBIE JIAHHBIE;
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- CBEJIEHHs O BOMHCKOM yueTe;
- cBeleHHs 0 3apabOTHOM Ij1aTe COTPY/IHHKA;
- CBEJIEHHS O COIMAIBHBIX JIIOTaX;
- CIICIHAIBHOCTB,
- 3aHUMaeMast JI0JDKHOCTD;
- HAJIM4KE CYIMMOCTEH;
- ajIpec MecTa KHUTEC/IbCTRA;
- IOMalIHui TenedoH;
- MecTO paboThI HIIH y4eOb! WICHOB CEMBbH U POJICTBEHHHKOB;
- XapaxkTep B3aUMOOTHOILCHUH B CEMBE;
- COJIepIKaHKe TPYJ0BOIo JIOr0BOPA;
- COCTaB JICKJIapUPYEMBbIX CBEJICHUH 0 HATMUUH MaTepHaIbHBIX [IEHHOCTEIH;
- CoZIep KaHKe JIeKJIapaliiy, 1o[aBaeMoii B HAJIOTOBYIO HHCIIEKIHIO;
- TIOJUTMHHUKH U KOTIMU TIPUKA30B 10 JTHUYHOMY COCTABY;
- JIMYHBIE IeJ1a ¥ TPYJOBbIE KHUIKKH COTPYIHHUKOB;
- OCHOBAHUSI K IIPHKA3aM T10 JITUHOMY COCTaBy;
- Jlesla,  cojepikalllie  MaTepuagbl [0 MOBBIIEHHIO KBAIM(UKALMM M [E€PENOAroTOBKE
COTPY/ZHUKOB, HX aTTeCTallUH, CITY)KeOHBIM pacciIeI0BaHHUSIM;
- KOITMK OTYETOB, HANIPABJISEMbIE B OPraHbl CTATHCTUKH.
2.3 JlanHble JOKYMEHTHI SIBISIOTCS KOH(DMACHIHMATBHBIMH, XOTS, YUMThIBAsS MX MacCOBOCTb M
e/iMHoe MecTo 00paboTKM W XpaHEHMs] — COOTBETCTBYIOIIMH IpH( OrpaHMuUCHHMs Ha HHUX HE
CTaBHTCSL.
3. O6paboTKa MepcoOHATBLHLIX TAHHBIX

3.1. Tlon o6paboTkoil repcoHaibHbIX AAHHBIX paOOTHHKA MOHHUMAETCS MOJIyueHHE, XpaHCHHE,
KOMOMHHpOBaHHUe, TMepefada WM J11000e JApYroe HCIOJIb30BaHHE MNEPCOHAIBHBIX JIaHHBIX
paboTHHKA.

3.2. B nmemsix obecriedenus mpaB ¥ cBoOOJ dYeloBeKa M IpakaaHHHa paboTonarteib H €ro
npeAcTaBuTeS M 1pu  06paloTke MNepcoHaNbHBIX JaHHBIX paboTHHMKA 00s3aHbl CcOOIIIOIATh
crneayionme obiue TpedoBaHus:

3.2.1. O6paboTka 1epcoHalbHBIX JaHHBIX PA0OTHUKA MOYXKET OCYILECTBIATHCS UCKIIIOYUTEIILHO B
nessix obecrieueHust COOTIONCHHUS 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COACHCTBHSI
paGoTHUKAM B TPYAOYCTpOHCTBE, OOY4YeHHMM M MPOJBHXKEHMH M0 ciayxbe, obecrneuenus
JIMYHO# GesonacHocTH paGOTHUKOB, KOHTPOJISI KOJMYCCTBA W KAYECTBA BLINOIHAEMOH paboThbl
obecreyeHns COXPAaHHOCTH UMYLIECTBA.

3.2.2. Ilpu ompenenenunn oObema U cofepikaHusl 00pabaThIBAEMBIX MEPCOHAJILHBIX JAHHBIX
paGoTHuKa, paboTonaTelb I0JDKeH pyKoBoacTBoBaThesi Konetutyuuneit Poceuniickoit denepaiinu,
TpynoBBIM KOJIEKCOM ¥ HHBIMU (pejiepalbHbIMHU 3aKOHAMH.

3.2.3. [loayueHue nepcoHatbHLIX JAHHBIX MOKET OCYLIECTBISATLCS KAK IyTEM MPEJICTABIICHHs HX
caMuM pabOTHHKOM, TaK W ITYTE€M ITOJTYUYEHHS UX U3 HHBIX HCTOYHMKOB

3.2.4 llepconasbHble JaHHbe pabOTHHKA CIIEAYeT MoJyyaTh Y HEro camoro. Eciiu nepcoHaibHbie
JlaHHbIe paBOTHHKA BO3MOYKHO [1OJIYYHTh TOJIBKO Y TPEThEH CTOPOHbI, TO PaOGOTHHK J0JIKEH OBITh
YBEJOMJIEH 00 5TOM 3apaHee W OT HEro JOJDKHO OBITh IIOJYYEHO MMHCBbMEHHOE COrjacue.
PaGoToarenp 0iKeH cOOOIHTL pabGOTHHKY O LEJISX, MPEAINOIaraeMbIX HCTOYHHKAX M crocobax
MoJlydeHHs [EpCOHANBHBIX JIAHHBIX, @ TaKKe O XapakTepe MOMUICKAIHUX —[OJIYUYEHHIO
NEPCOHAILHBIX JAHHBIX M MOCIEJACTBUAX OTKa3za pabOTHHKA JaTh MUCBMEHHOE COrJacHe Ha X

[10JTYHCHHEC,




3.2.5. Paboromarens He wumeer lipaBa moyyyatb U 00palaTeiBaTh MEPCOHATBHBIE JAHHBIE
pabOTHHKA O €ro MOJHTHYECKHX, PENUIHO3HBIX W HHBIX yOexRIeHUAX U yacTHOH *ku3Hu. B
C1ydasX, HCMOCPEACTBEHHO CBA3AHHBIX C BOMPOCAMH TPYIOBBIX OTHOLICHHH, B COOTBETCTBHH CO
crarbeit 24 Kouctutyunn Poccuiickoit ®Gepepanun  paGoroaarenh Brpase nojy4arh H
00pabarbIBaTh JIaHHbIE O YACTHOM KH3HH PaGOTHUKA TONBKO C €10 NUCBMEHHOTO COTJIACHS.

3.2.6. Paboromarens ne wumeer paBa noyyvarb U 00pabaTeiBaTh [€PCOHATBLHBIE JAHHbBIC
PaboTHHKA O €ro W IEHCTBE B OBIIECTBEHHBIX OGBEAMHCHHSIX MM ero  npogcor3Hoii
ACITENLHOCTH, 38 HCKIIIOUCHHEM CITy4aes, MpelyCMOTPEHHEIX (elepabHbIM 3aKOHOM.

3.3 K o6pabotke, nepenave 1 XxpaHeHHIO TIEPCOHAIBHBIX JTAHHBIX PabOTHHKA MOTYT HMETh JI0CTYII
COTPYIHUKH:

-Oyxranarepuu;

~JICJIONIPOU3BO,IUTE b,

- 3aMECTUTEJIb JIMPEKTOPA;

- 3aBCILYIOIIHE CTPYKTYPHBIMH [10/pas Ie/IeHHSIMH.

3.4 Hcrnonp3oBaHnie MepCOHANBHBIX AAHHBIX BOMOXKHO TOMBKO B COOTBETCTBHH C LEJISAMH,
ONPEJCTHBIIMMH UX MOJyUYeHHE,

3.4.1 llepcoHanbHble JaHHBlE He MOTYT OBITh  HCIOJBL30BAHBl B IEJISX [IPUYUHEHUS
MMYIICCTBEHHOTO M MOPAJIBHOTO Bpeja rpaiaHaM, 3aTpyJHEHHS pean3aium npas U cBoGoj
rpaxaan Poccuiickoit ®enepanum. Orpanuvenne npasn rpaxcian Poceuiickoit ®esepann na
OCHOBE  HCIONB30BAHMA MHQOPMAUMH 00 MX COLMAILHOM [POHCXOKICHHH, O pacoBoii,
HALMOHAILHOH, SA3BIKOBOI, PETUIHO3HON U NAPTHIHOM TIPHHAIEKHOCTH 3aIpeleHo U KapaeTcst
B COOTBETCTBHH € 3aKOHO/IaTEIILCTBOM,

3.5 lepeaava nepcoHaILHBIX AAHHBIX PaGoTHHKA BO3MOKHA TOJILKO ¢ COTVIACHS paboTHuKA
HWJIH B CJTYYAsIX, IIPSMO NPEIyCMOTPEHHBIX 3aKOHOAATEIHCTBOM.

3.5.1.1pu nepenave nepcoOHANLHBIX JAHHBIX paboTHHKa paGoToiarelib JOMKEH COBIIONATE
ClIe/yIonHe TpeGoBanms: :

- He coo0Mmatk nepcoHasbible JaHHble paGOTHHKA TpeTheil cTopoHe 6e3 MUCBbMEHHOTr0 COTIacHsl
paboTHHKA, 38 HCKITIOUCHHEM CITyHaeB, KOra 3T0 HEOOXOMMMO B Le/sX HPEJIYTIPEKIEHUS YTPO3bI
KH3HH H 3/10POBBIO pabOTHHUKA, A TAKIKE B CIyHasX, YCTAHOBJICHHBIX (enepanbHbIM 3aKOHOM;

- He coolumark nepcoHasbHble AaHHble pabOTHHKA B KOMMEPUECKHX Lelsix 6e3 ero nucbMeHHOro
COTJIACHSI;

- HPEAYNPEIUTE JIHLL, TOMYYalOMHX ePCOHAIbHbIC JaHHble pabOTHHKA, O TOM, YTO 9TH AaHHbIE
MOTYT OBITh HCIIOJB30BAHbI JIHIIL B LEJIAX, /s KOTOPBIX OHH COOOIIEHBI, H TPeGOBATH OT HTHX
JHIL TOATBEPKICHHS TOTO, 4TO 9TO NpaBWIo cobsmoneno. JInna, nosyuarolme nepeoHanbbie
JlaHHble paboTHIKA, 00A3aHbI COGIOAATH PEKHM CEKPETHOCTH (KoH(pHICHIHATBLHOCTH).

JlanHoe nosioxenne He pacnpocTpaHseTes Ha oOMeH NEPCOHAIBLHBIMU JIAHHBIME PAbOTHUKOB B
TMOps/IKE, yCTAHOBIEHHOM (heJiepalbHbIMU 3aKOHAMH;

©  paspeuiath  OCTYyNm K  NEPCOHAIBHBIM  NAHHBIM  paGOTHUKOB  TOJNBKO  CIHELHATBHO
YHOMHOMOYCHHBIM JIHLIAM, MPH 3TOM yKa3aHHbIE JIMLA 0JDKHBI HMETh MPABO MOJTYYaTh TONBKO TE
TMIEPCOHANIBHBIC  JIaHHbIC pabOTHUKA, KOTOphblE HEOOXOMMUMBI JUIS  BBINTOTHEHMUS KOHKPETHBIX
(byHKIHI;

- HC 3anpamuBath HHOOPMALMIO O COCTOSHHH 3J0POBbS PabOTHHKA, 3a MCK/IOUCHHEM Tex
CBE/ICHUH, KOTOPbIC OTHOCSTCS K BONPOCY O BO3MOKHOCTH BBITOIHCHHS PAabOTHHKOM TPYAOBOIi
(byHKIHY;

- NepesaBaTh NepCOHANBHBIE JaHHBIE paboTHHKa NpeicTaBHTENsM PabOTHHKOB B MOpSKE,
yeTaHoBieHHOM TpynoseiM Koaekcom, W oOrpaHMumBath 3Ty HHQOPMALHIO TOMBKO TeMH




NEPCOHAILHBIMHM TaHHBIMH PAa0OTHHKA, KOTOpPBIE HEOOXOMMMBI JUISl BBITIOJIHEHMS! YKa3aHHBIMHU
IPEJICTABUTEISIMH UX (DYHKIIHHA,

3.5.2. llepenaya mepcoHaNnbHBIX JAHHBIX OT JIEpKATEs WM €ro IpeicTaBuTeleH BHELITHEMY
NOTPEOUTENO MOKET JIOMYCKATHCS B MUHHUMAILHBIX 00BEMAX M TOJIBKO B LEJSX BBINOIHEHHS
3aj1a, COOTBETCTBYIOIMX 00BEKTHBHOM NpUunHEe ¢6opa ITHX AaHHBIX.

3.5.3. llpu nepenaue rnepcOHANbHBIX JAHHBIX paGOTHHKA MOTpeGHTENsIM 32 npesebl
00pa3oBaTe/bHOTO  yupesk/IeHHs: paboTojaTeb He AOJDKEH COOOWIATh JTH JAaHHBIE TPeTheil
CTOpOHE 03 MHCBMEHHOro corjacus paboTHHKA, 3a MCK/IIOYEHHEM CiydaeB, KOIJa 3TO
HEOOXOMMO B LEJISX MPELYTPEXK/ICHHs YIPO3bl KH3HA U 310POBBIO paBOTHUKA HIH B CIrydasx.
YCTaHOBJICHHBIX (pe/lepaibHBIM 3aKOHOM.,

3.6. Bee mepni koH(HACHIMANLHOCTH TIpH c6ope, 06paloTke H XPaHEHHH JAHHBIX COTpYAHHKA
pacnpoCTpansioTCes Kak Ha OyMaXKHble, Tak U Ha 2JIEKTPOHHbIC (aBTOMATH3MPOBAHHbIE) HOCHTEIH
HH(pOpMaLHH.

3.7. He nomyckaercs oTBeuaTh Ha BONPOCHI, CBS3aHHbIE C Mepeiadeii mepeoHaIbHOI MH(pOPMALHK
1o Teaeony uwin pakcy.

3.8. XpaHeHne nepcoHalbHbIX JAHHBIX JIOJKHO MPOUCXOAMTH B MOPSIIKE, HCKIIOYAIOUIEM HX
YTPaTy HJIM X HEIIPAaBOMEPHOE MCIIOJIb30BaHHE.

3.9. Ilpu npuHATHH peleHwil, 3aTParuBalOMX HHTEpeckl PaGOTHHKA, paboTonaresb HE MMEET
TpaBa OCHOBBIBATBLCS HA MEPCOHAIBHBIX JAHHBIX PAOOTHHKA, MOJYYEHHBIX HCKIIOUHTEIBHO B
pesyJibTaTte MX aBTOMATHU3MPOBAHHOW 00pabOTKM MIIM 2JIEKTPOHHOrO mojyueHus. PaGoronare:ns
YUHTBIBAET JIMUHbBIC KayecTBa PaGOTHHKA, €10 100POCOBECTHBIH U YQYEKTUBHBIH TPYL.

4. ﬂ,OCTyﬂ K M€PCOHAILHBIM JaHHBIM COTPY/JIHHKA

4.1. BHyTpeHHuUit 10CTYI (LOCTYII BHYTPH OpraHu3aliiy).

4.1.1. IlpaBo jocTyna K nepcoHaNbHbIM JAaHHBIM COTPYTHHKA HMEIOT;

-OyxrajiTepuu;

-JIEJIONIPOU3BO/IUTE b,

- 3aMECTHUTENb IUPEKTOPA;

- 3aBC/LYIOLIHE CTPYKTYPHBIMHU MOJIpa3/IeIeHUIMMU;

-/IPYIHE COTPYIHUKH YUPEIKICHHS [IPH BBIMOIHEHHH HMH CBOHMX CI1Y/KeOHBIX 00S3aHHOCTEH;
-cam paGOTHHUK, HOCUTEJIb JIAHHBIX.

4.2. Buemnuit nocryr.

4.2.1. K uucny maccoBeiX mnotpeGuTelNieil MepcoHaNbHBIX JAHHBIX BHE o0pa3oBaTesbHOro
YUPEKACHUS OTHOCATCS FOCY1aPCTBEHHBIC U HErOCY 1apCTBEHHBIE ()YHKIMOHAIBHBIE CTPYKTYPhbI:
-HAJIOTOBbIE UHCIIEKIIMH;

[PABOOXPAHUTEILHBIC OPIaHbl;

-OpraHbl CTATUCTUKH;

-CTPaxoBbIe areHTCTBA;

-BOEHKOMATBI;

-Oprafbl COIMAIBLHOIO CTPaXOBaHHS;

-[IEHCHOHHBIE (POHJIBI;

- NOJipas/ie/IeHUsl MyHHULIMITAJIbHBIX OPTaHOB YIIPABJICHHUS;

KOMIIETEHIIHH.
4.2.3. OpraHusauuy, B KOTOpbIe COTPYAHHK MOXET OCYLIECTBJISITH MEPEUHCIEHHS JEHEKHbIX

CpEeICTB (CTanOBblC KOMITAHHH, HEroCyaapCTBCHHbBIC INEHCHOHHLbIE (bOHJlbI. 6.‘IaFOTBOpMTCHbeI€
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OpraHu3aliy, KPeJWTHBIE YYPEeXK/EHHUs), MOIYT MOIYYHTH JIOCTYN K MEPCOHATBLHBIM JaHHBIM
paGOTHHKA TOJIBKO B CJIy4ae ero MICbMEHHOr0 pa3peiieHus.

4.2.4, Jlpyrue opraHu3aiiu.

CesieHns 0 paGoTaIoIIEM COTPY/HIKE HIIH yiKe YBOJIEHHOM MOTYT ObITh PEIOCTABICHBI Jpyro#
OpraHu3aliK TOJIBKO ¢ MACBMEHHOrO 3anpoca Ha OjiaHKe OpraHu3ailii, ¢ MPHIIOKCHUEM KOIHH
HOTApHAJILHO 3aBEPEHHOTO 3asBJeHUs pabOTHHKA.

[TepcoHanbHBIE JAHHBIC COTPYIHHMKA MOTYT OBITH IPEIOCTAB/ICHbl POACTBCHHUKAM I 1/ICHAM
€ro ceMbH TOJIBKO ¢ MUCHMEHHOIO Pa3pelleHrs CaMoro COTpy AHHKa.

B ciyuae passoja GbiBiias cynpyra (Cympyr) MMEIOT NpaBo oOpaTWThCS B OPraHM3alMio ¢
IHCHMEHHBIM 3aIpOCOM O pasMepe 3apabOoTHOH MJ1aTkl COTPY/IHAKA 6e3 ero cornacus. (YK PD).

5. 3ammTa nepcoHAIbHBIX IAHHbIX

5.1. Iloj yrpo3oii Kl OIACHOCTBIO YTPAThI EPCOHAILHBIX JIAHHBIX MOHUMACTCS CAMHUIHOE HIH
KOMIUIGKCHOE, ~peanbHoe WM  IOTEHLHANbHOe, AKTHMBHOC WM  [MAacCHBHOC MPOABICHAC
3/I0YMBILIIEHHBIX BO3MOXKHOCTEH BHEIIHMX WJIH BHYTPEHHMX HCTOYHMKOB yrposbl CO3/aBath
HeGIaronpUsTHEIE COOBITHS, OKa3blBATh JECTAOMIIM3MPYIONIEE BO3ACHCTBHE HA 3allMINACMYyiO
UH(pOpMALHIO.

5.2 Puck yrpossl JoOLIM HMHYOPMAIMOHHBIM PECYpPcam CO3JAIOT  CTUXHHHBIC GencTBus,
SKCTPEMAJIbHBIE CUTYAIHH, TEPPOPHCTUYECKUE ACHCTBHSA, aBAPHHK TEXHHUCCKHX CPC/ICTB 1 JIMHUH
CBS3M,  Jpyrue  OOBEKTHBHBIE — OOCTOATENBCTBA, @  TAKXKC — 3aMHTCPCCOBAHHBIC M
HE3aWHTEPECOBAHHBIC B BO3HUKHOBEHHH yrpo3bl JIMLA.

5.3. 3ampTa MEepcoOHAIbHBIX JAHHBIX MPEICTaB/seT COOOH IKECTKO perjaMeHTHPOBAHHBIH U
JIMHAMMYECKH TEXHOJIOTMYECKHI Tpolece, TpeiyNpexkAatolini  HapylIEeHne J0CTyITHOCTH,
[IeJIOCTHOCTH, JOCTOBEPHOCTH M KOH(MUACHIMAILHOCTH MEPCOHATBHBIX JAHHBIX M, B KOHEHHOM
cuere, 0OECIEUMBAIONIAI JIOCTATOUHO HAJEXKHYIO OesomacHOCTh MH(pOpMAlMH B mHpouecce
YIIPABIIEHYECKOM U IIPOM3BOJICTBCHHOM ICATE/ILHOCTH KOMITAHHH.

5.4 3aumrTa MepcoHaNbHBIX JAaHHBIX pabOTHUKA OT HENPaBOMEPHOrO WX HCMOJB30BAHHA HIIH
yTpaThl JOJDKHAa ObiTh obecneueHa paboTojaTesieM 3a CHET €ro CpeiacTs B IOPAAKE,
YCTAHOBJICHHOM (heJIepaibHBIM 3aKOHOM.

5.5. «BuyTpennss 3amuray.

OCHOBHBIM BHHOBHHMKOM HECAHKIIMOHMPOBAHHOIO JIOCTYTNA K MEPCOHANBHBIM JAHHLIM SABJIACTCA.
KaK [paBujo, MepcoHa, paboTaiolui ¢ J0KYMCHTAMH H GazaMu JlaHHBIX. PersnamenTtariis
JI0CTYIIA TepCoHaa K KOH(MUICHIHAIBHEIM CBECHUAM, JOKYMCHTAM H fasze JIaHHBIX BXOJUT B
UHCJIO OCHOBHBIX HAIPABIEHHH OpraHM3alHOHHOM 3aIMThl HHPOPMALMK U NpEHasHAuCHa U1
pa3rpaHHueH st OJHOMOUMH PYKOBOAHTE/ISIMA U CHICIHAIMCTAMH OpraHH3aliy.

5.5.2. Jlna oBecnieueHHH BHYTPEHHEH 3alIUThl MEPCOHAIBHBIX IaHHBIX paGOTHHKOB HEOOXOMMO
co6.10/1aTh psil Mep:

-OrpaHMuEHUe U PErJaMeHTall|s cocTaBa PabOTHHKOB, (GyHKUHOHANBHEIE 00S3aHHOCTH KOTOPBIX
TpebGyIOT KOH(PHACHIMATLHBIX 3HAHUH;

-cTporoe u3buparesbHOe ¥ 000CHOBAHHOE PACHPE/IC/ICHHE JAOKYMEHTOB H uH(GOPMALMU MEXKITY
paboTHUKAMH;

-palHOHATIBHOE pazMelieHne pabounx MecT pabOTHHKOB, MpH KOTOPOM HCKIIOHATIOCH Obl
6eCKOHTPOILHOE HCMIONB30BAHNE 3AIIMIIACMOM HH(OPMAIHH;

-3HaHHe paGOTHUKOM TpeGOBAHMII HOPMATHBHO — METOJMYECKHX JOKYMEHTOB [10  3aUATC
uH(OPMALIMH M COXPAHEHHH TaHHbI

-HatH4he HeoOXOIWMBIX YCJIOBMii B MOMemleHMM i paboTel ¢ KOH(UICHLIHATBLHBIMH

JIOKYMCHTaMH U 0a3zaMu JaHHBIX:




-oTIpeJie/ieHHe W pEerjaMeHTalus cocTaBa PabOTHMKOB, MMEIOLIMX IPaBo jocryna (Bxozaa) B
[IOMEIIeHUEe, B KOTOPOM HaXOJHTCs BhIUMCIIUTEIIbHAS TEXHUKA]

-OpraHu3allus MopsiiKa yHHUTOKEHHS HHPOPMALHK;

-CBOGBPEMEHHOE BbISBJICHHE Hapylienus TpeboBanuit pa3pelinTeIbHON  CHCTeMbl  JI0CTYIIA
pabOTHUKAMHU MOAPaA3/IC/ICHHS;

-BOCTIHTATENbHAS W  pa3bACHUTE]bHAs pabora ¢  COTPYAHMKAMA  MOApasiCICHud MO
[pe/IyIIPeXRIEHHIO YTPAThl LIEHHBIX CBe/IeHnit npn pabore ¢ KOH(HUIEHIHAILHBIMH JIOKYMCHTAMH:
-He JIOMyCKaeTes BbLlava JIMYHBIX JIeJl COTPYAHUKOB Ha paGourie MecTa PyKOBOJUTENCH.

JluuHble JeNla MOIYT BbUIABATHCS Ha pabouee MECTO TOJBKO AMPEKTOPY 06pazoBaTeabHOrO
yupexk/IeHHs, B HMCKIIOUYMTENBHBIX —CIydasX, MO MHCHMCHHOMY PaspelicHUIO JIUpEKTOpa
06pazoBaTebHOTO YUPEXKIASHHUs, €ro 3aMECTUTEIISIM. 1
5.5.3. 3auura NepcoHabHBIX JaHHBIX COTPYAHHKA Ha 3IEKTPOHHBIX HOCHTEJIAX.

Bce marku, cojepiKaliue MepcoHalbHbIe J@HHBIE COTPYAHHKA, JOJKHBI OBITH 3AIIUILEHDI
MapoJsieM, KOTOPBIil co0BMmaeTes TUPeKTopy 006pa3oBaTe/IbHOr0 yUpeHICHHA.

5.6. «Buemmnss 3auiuTay.

5.6.1. Juis 3amurthl  KOH(HACHIMATLHOH MHPOPMALMM  CO3JAIOTCH  LE/ICHANPABICHHBIC
HeGIArOnpHsTHBIE YCIOBUS M TPYIHO MPEOJOJIMMbIC TPEHATCTRAS Ul JIMLA, [THITAIOHICrOcH
COBEpLINTH HECAHKIIMOHUPOBAHHDIHA OCTYI U OBJaJACHHE HH(OPMALHET. [[enbio 1 pe3ybTaToM
HECAHKIIMOHUPOBAHHOIO JIOCTYNa K HH(MOPMALMOHHBIM pecypcam  MOXKET ObITH HE TOJIBKO
OBJIA/IEHHE [IEHHBIMH CBEJICHUSAMHU U UX UCTIOIB30BAHUE, HO H X BHIOM3MEHCHHE, YHHHITOKCHNC,
BHECEHHME BUpYCa, MOAMEHa, (ajbcuduKals coJepKanns PCKBU3UTOB J10KyMEHTa U Ap.

5.6.2. Tloa MOCTOPOHHHMM JIMIIOM TOHMMAETCs JiH000e JIMLO, HE UMEIOLIEe HENOCPEACTBEHHOr0
OTHOLICHHS K JeSTEILHOCTH KOMIIAHWH, [OCETUTEH, PabOTHUKM JIPYTHX OpraHH3allMOHHBIX
crpyktyp. [locTopoHnue Jiuia He JOJKHBI 3HATH pacrpeieseHne (yHKImii, paboune MpoLecchl,
TeXHOJOTHIO COCTABJICHHUS, O(QOPMIICHHS, BEACHMS ¥ XPaHCHHMSA JOKYMCHTOB, JCI H pabounx
MaTepualioB B OT/IEJIE KapOB.

5.6.3. Jlnst obecrieueHusi BHEIIHEH 3aIMTBI NEPCOHANBHBIX JAHHBIX COTPYIAHHKOB Heo0X0AMMO
coburo1aTh ps Mep: E

-MIOPSAJIOK [IPHEMa, yUeTa ¥ KOHTPOJIs JIeATEIbHOCTH MOCETUTEJIEH

-NPOIYCKHOM PeXUM 00pa30BaTe/IbHOIO YUPEKACHHS:

-TOPSJIOK OXPAHbI TEPPHUTOPHH, 3IaHUH, TOMELICHHI;

-TpeGoBanusi K 3aluTe HHOpMAIMK TPY HHTEPBHIOMPOBAHUH 1 cobece/lOBaHMSX.

-TeXHHYECKHE CPEJCTBA OXPAHBI, CHIHATM3ALMH.

5.7. Bee nuna, CBA3aHHBIE C MONydeHHeM, 00paGOTKOH W 3alIMTOH NEPCOHAILHBIX JIAHHBIX,
o6s3atb OUTHCATh 0BA3aTENHCTBO O HepA3rIallleHHH TIEPCOHANTBHBIX JIAHHBIX PAOOTHUKOB.

5.8. 10 BO3MOYKHOCTH 11€pCOHAJILHBIC aHHbIC 00€3IHHHBAIOTCA.

5.9. Kpome Mep 3amHThl MEPCOHATBHBIX JAHHBIX, YCTAHOBJICHHBIX 3aKOHO/IaTEJILCTBOM,
paboroarelu, pAbOTHHKY U KX [PEACTABUTEIN MOTYT BBIPA0ATHIBATE COBMECTHBIC MEPbI 3AIUTHI
T1epCOHATBHBIX JAHHBIX PAOOTHHKOB.

6. lpasuia u 06s3anHOCTH PAlOTHHKA

6.1. 3akpensenue npaB paGOTHHKA, PErJIAMEHTHPYIOIUX 3alUTY €ro MEePCOHATBHBIX JIAHHBIX
oGecreyrBaeT COXPAHHOCTh MOMHOM 1 TOUHOH HHPOPMALMH O HEM.

6.2. PaGOTHUKH 1 HX IIPEJCTABUTENHN JLOJKHDI GbITh 03HAKOMJICHDI MO PACTIHCKY C JIOKYMCHTAMH
OpraHu3aluy, yCTAHABIWBAIOIMMH MOPSIOK 06paGOTKH MepCOHAIBHBIX JAHHBIX PAOOTHHKOB, &
TaKke 00 UX rpasax U 0BS3aHHOCTAX B 3TO 06/1acTH.




-

6.3. B 1e/sX 3aldThl MEPCOHANLHBIX JAAHHBIX, XpaHALMXCs y paboToxaTess, pabOTHUK HUMEET
paBo:

-TpeGoBaTh HCKIIIOUEHHS MM NCTPABJIEHHS HEBEPHBIX MIIH HENOJIHBIX IICPCOHATILHBIX JIAHHDBIX.

-Ha CcBOGOHBIN OecraTHBIA A0CTYI K CBOMM [MEPCOHAJbHBIM JAaHHBIM, BKJIOYas [paBo Ha
nonmydenue Konuii mo0oii 3anucu, coaeprKaliei NepcoHaibHbIC 1aHHBIC;

-TIepCOHANbHbIE JAHHBIE OLEHOYHOr0 XapakTepa JIOMONHHTH 3asBICHHCM, BBHIPANKAIONIHM ero
COOCTBEHHYIO TOUKY 3PEHHUS;

-ONpe/IeNIATh CBOUX MPeJICTaBUTe el /UIsl 3l Tl CBOMX MEPCOHATBHBIX JIAHHBIX;

-Ha COXPAHEHHE M 3aLUTY CBOEH JIMYHOM U CEMEHHOH TalHbL.

6.4. PaGoruuk o0s3aH:

-mepeniaBaTh - pabOTOAATENIO WM €ro  MHPEICTABHTENI0  KOMIUIGKC — JOCTOBEPHLIX,
JIOKYMEHTHPOBAHHBIX MEPCOHAJIBHBIX JJAHHBIX, COCTAB KOTOPHIX yCTAHOBJICH TpynoBbIM KOJEKCOM
PO.

-CBOEBPEMEHHO c000IaTh PaboToIaTe o 00 H3MEHEHHH CBOMX NEPCOHANBHBIX JAHHBIX

6.5. PaGoTHUKH CTaBIT paboTOATENs B M3BECTHOCTH 00 M3MEHEHUH (PaMUIINK, HMEHH, OTHECTRA,
JaTBl POXKIEHHS, UTO MOJTydaeT OTPAXKEHHE B TPYJAOBOH KHHIKKC HA OCHOBAHHH TIPC/ACTABICHHBIX
JAokymeHToB. Ilpu  HeoOX0AMMOCTH H3MEHSIOTCH  JlaHHBIC 06 oOpaszoBanuu, HPOPECCHH.
CTIeLMaIbHOCTH, TPHCBOCHUH HOBOW KaTErOPHH H IIp.

6.6. B 1esisiX 3alliThl YaCTHOI KM3HM, JIMUHON WJIM CEeMEHHOMN Taiiibl pabOTHHKH HC JOJKHBI
OTKa3aThesi OT CBOEro IMpaBa Ha 00paloTKY NEPCOHANLHBIX JaHHBIX TOJIBKO € MX COTJIACHH,
MOCKOJIbKY 9TO MOKET TOBJICYb IIPHUHHEHHE MOPAJIBHOI0, MATEPHAIBHOIO BpeAa.

7. OTBETCTBEHHOCTD 33 pasrjianienie KOHGUACHINATLHOI HHpOPMALHH, CBI3ANHOT ¢
NepCcoHAIbLHBIMI JAHHBIMH

7.1. TlepcoHanbHasi OTBETCTBEHHOCTb — OJHO K3 TIJIABHBIX TpebOBaHUil K OpraHu3aluy
(YHKIHOHHPOBAHHS CHCTEMBI 3alIMTBI [EPCOHATBbHOH uHpopmaLun 00g3aTeIbHOE  yCIIOBHE

obecrieuenus 2 PEKTHBHOCTH ITOM CUCTEMBI.

7.2. I0puuueckre H GU3NUECKHUE JIHLA, B COOTBETCTBUH CO CBOUMHU MOJTHOMOIHAMHU BJIJICIOIIIHE
uudopmanneil 0 rpajkaaHax, HOJYUAIOUIME W HCHOJIb3YIOIHE e¢, HecyT OTBETCTBEHHOCTH B
COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit denepauuu 3a HapylUIEHHE pexKUMa 3alllUTLL,
006paGoTKK 1 MOPSIJIKA MCTIOJIB30BAHHS 3TOH uH(OpMAaLIHH.

7.3. PykoBomuTeNb, pPa3spellaroliiii JOCTyIl COTPY/AHHKA K KOH(UACHLIHAIBHOMY JAOKYMEHTY,
HECET NEPCOHATBHYIO OTBETCTBEHHOCTh 3a/IaHHOE Pa3peLICHHUE.

7.4, Kaxaplii  COTpYAHHK 00pa3oBaTeIbHOrO  yUPCIKACHHS, rnosiyvaiomit Ui paboThl
KOH(UIEHIMAIBHBI JOKYMEHT, HECeT CIWHOIUYHYIO OTBETCTBCHHOCTD 3a  COXPaHHOCTh
HOCHTEIS U KOH(QUIEHIIMATBHOCTE HHPOPMAIHH.

7.5. Jluia, BUHOBHBIE B HapylIEHHE YCTAHOBJIEHHOrO 3aKOHOM MOPALKA cbopa, XpaHEHHSI,
MCIIONB30BAHMS MM PacrpocTpaHeHuss MHpopMalnu O rpaxiaHax (MepcoHaJIbHBIX JIAHHbIX)
HecyT JIMCLMILIMHAPHYIO, &JMHHHCTPATHUBHYIO, TPakKAAHCKO-TIPABOBYIO WM YTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBUH C (pe/iepalbHbIM 3aKOHOM.

751, 3a HeHCIONb30OBAHWE WM HEHAIeKallee HCIOoNHeHue pabOTHHKOM [0 €ro  BHHE
BO3JIOJKCHHBIX Ha Hero obs3annocTeil 1o cOoOJIOACHHIO YCTAaHOBJICHHOTO MOPAIKA paboThl €O
CBEJICHUSIMH KOH(HICHIHAJILHOTO xapakrepa paGorojarelb BITpaBe IPUMEHSITh
npeaycmotpennbie Tpy10BbM KoeKcoM JIMCIHTITHHAPHDIC B3BICKAHHMSI.

7.5.2. JIOJKHOCTHBIE JIMIA, B 00S3aHHOCTb KOTOPBIX BXOAWT BCACHHC [IepCOHAJIBHBIX JIaHHbIX
COTpYAHMKA, 00A3aHbBI ‘0BecreunTh KakJI0MY BO3MOJKHOCTH O3HAKOMJICHHS C JIOKYMCHTaMH H
MaTepHajaMu, HEIOCPEJCTBEHHO 3aTParMBAIOLIMMK €ro Tpasa K cB0O0O/IbI, €C/IH HHOE HE




MPEYyCMOTPEHO  3akoHOM. HempaBomepublii  oTKas B npeaoCTaBICHHM coOpaHHBIX B
YCTAHOBJICHHOM  IIOPSAJKE JIOKYMEHTOB, JIMOO HECBOCBPEMEHHOE [MPEJOCTABICHHE TaKHX
JAOKYMEHTOB MJIH HHOH MH(pOpMAMKM B  Ciydasx, OPeLyCMOTPEHHBIX 3aKOHOM, MO0
[PEIOCTABJICHHE HENOJHOW HIIM 3aBEJOMO JIOKHOH HH(POPMALMK - BIEYET HAIOKEHHE Ha
JIOJDKHOCTHBIX JIMLL JAMHMHHCTpaTHBHOrO mrpada B pasdmepe, ompexensiemom Kojekcom 00
aJIMUHUCTPATHBHBIX TIPABOHAPYIICHHUSIX.

7.5.3. B coorserctBuu ¢ ['paxknanckum Konekcom A, HE3aKOHHBIMH METOAAMH [1OJTY YU BIITHE
HH(OPMALMIO, COCTABIISIOLLYIO CIIYKeGHYIO TaiiHy, 00s3aHbl BO3MECTHTE NPUYUHEHHBIC YOBITKH.,
NpHYEM TaKas ke 00s13aHHOCTh BO3/IAracTCs U Ha pabOTHHKOB.

7.5.4. YronosHast OTBETCTBEHHOCTD 38 HAPYIIEHHE HEMPHUKOCHOBEHHOCTH YACTHOH JKH3HH (B TOM
YMCJIe HE3aKOHHOC COOMpaHHMe WM paClpOCTPAHEHHE CBEJCHHH O YacTHOM JKM3HH JIHIA.
COCTABJISIIOLIETO €0 JIMYHYIO HIIH CeMEHHYIO TaliHy, 6e3 ero corsacusi), HelpaBOMEPHBIH J0CTYII
K OXpaHsAEMO¥i 3aKOHOM KOMIBIOTEPHOH HH(DOPMALIMH, HEIIPABOMEPHbIH 0TKA3 B NIPEIOCTABICHHH
coOpaHHBIX B YCTAHOBJICHHOM IOPS/IKE JOKYMEHTOB M CBEJCHHH (€CIM 3TH JIeqHus IPUYHHHIIH
BPCJ/1 IPAaBaM ¥ 3aKOHHBIM HHTEPECaM IPak/aH), COBEPLUICHHBIE JTHIIOM C HCIOJIb30BAHHEM CBOETO
ciy’keGHOrO  MONOMKEHMsI  HakasbiBaeTcs wrpadoM, JMGO  JHIIEHHEM npaBa 3aHUMAaTh
Onpe/Ie/ICHHBIE JIOJDKHOCTH WIIM 3aHUMATBCS ONpPEAeTEHHON JESTEbHOCTBIO, JIMGO apecToM B
coorBeTcTBHM ¢ YK PO,

7.6. HempaBoMepHOCTb JIESTEJILHOCTH OPraHOB TOCYIAPCTBEHHOH BIACTH W OpraHusanuii 1o
cbopy M HCNOJB30BAHHIO MEPCOHANLHBIX JAHHBIX MOKET OBITH YCTAHOBJICHA B CYy/IeOHOM
HOPSIJIKE.




